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VICE PRESIDENT

PURPOSE
To support the President in the delivery of long term plans, manage operational delivery and deputise for the President as required.

MAIN FUNCTIONS AND DUTIES
· To stand in for the President in their absence, covering all key functions and duties in the President’s role description. 
· Support the President by working closely with them and accepting delegated tasks.
· With the President, develop operational plans that deliver on strategic objectives.
· Take responsibility for oversight and delivery of operational plans, managing delegated projects and co-ordinating work of sub-groups.
· Take the lead on succession planning and recruitment for Club Officers.
· With the Volunteer Co-ordinator, manage volunteer recruitment, training and development across the club.
· Learn the strategic and governance aspects of the Presidents role
· Follow and promote the SASA Child Protection policy

SKILLS / ATTRIBUTES

· Good planning, project management and communication skills
· Able to chair meetings occasionally
· Confident with speaking publicly occasionally
· Calm and confident in challenging situations
· Reliable & trustworthy
· Approachable & friendly
· Enthusiasm for learning new roles
· Able to maintain confidentiality 

REQUIREMENTS
· Be a member of Scottish Swimming
· Attend appropriate training
· Sign and adhere to the Club’s Volunteer Code of Conduct

TRAINING AND SUPPORT
· Safeguarding & Protecting Children Workshop (renewable every 3 years)

TIME COMMITMENT
The role of Vice President is key to the operations of the club.
· There is a commitment to at least 5 committee meetings per year with time required to prepare for these, contribute to the agenda and read reports.
· Building operational plans requires an annual session with other officers and regular follow up with the President on operational progress.
· Delivering on operational plans will require regular follow up with sub-group leads.
· Supporting our Coaching Team requires awareness of week-to-week activity and any trips away to meets or camps.  
· Complaints and disciplinary processes are rare but require committed support when these arise.
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