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BPSC: Learn to Swim (LTS) Coordinator
BPSC are looking for a new Learn to Swim Coordinator to provide our first point of club contact, including front of house support during lessons, overseeing the LTS provision for swimmers and managing the LTS teaching workforce. If you are pro-active, organised and enthusiastic and would like to be part of our BPSC family this could be the role for you!
The role:

To oversee the smooth running of the swimming lesson provision, ensuring that: 
· Every child is given the individual attention they deserve to learn to swim and fulfil their swimming aspirations in a supportive and enjoyable environment. Offering a pathway into the sport of swimming.
· Lessons are provided in a safe and secure environment; all risk assessments are adhered to.
· Build and work through a team of motivated teachers and helpers in line with Swim England guidelines.
The time commitment is approx. 6 hours per week (4 hours at the locations below and 2 hours flexible admin). The pool times and locations are:
	Tuesday
	Whitings Hill Primary School EN5
	4.15-5.45pm

	Thursday
	Queen Elizabeth Boys School, EN5 
	6-7pm

	Friday 
	Queen Elizabeth Boys School, EN5
	6-7.15pm


NB: You must be able to attend for the duration of the above sessions. 
Duties include:
Oversight of Learn to Swim provision:
· Coordinating the teaching programme.
· Manage teacher staffing levels as appropriate to ensure the effective delivery of the teaching programme at all times by suitably qualified staff. 
· Manage new starters, including arranging trial sessions, allocating swimmers to groups in liaison with Head Coach, ensuring proper website and Swim England registration process.
· Ensure accurate registers are taken at each session.
· Ensure there is adequate teacher cover for the teaching programme and lessons.
· Assess termly learners and make class adjustments to support learner progression and badge attainment.
Staffing and building the teaching team:
· Maintain a high level of teaching performance. Working with the Head Coach to monitor the quality of lessons delivered, guiding the teachers and providing constructive feedback.
· Support, train and develop water helpers.
· Communicate regularly with the teaching team via What’s App and poolside briefings. 
· Develop and encourage a strong team, including working effectively with the Head Coach and squad swim coaches. 
Health & Safety:
· Ensure all LTS activities remain in line with current Swim England guidelines.
· Assist with the review and development of Risk Assessments that relate to the LTS operation.  Bringing any issues or concerns to the attention of the committee and/or pool operator. 
· Ensure teachers carry out duties that comply with all safety guidelines and operate within a safe environment. 
· Follow and promote the BPSC (Swim England) Child Protection Policy (WavePower).
Parents and guardians:
· Act as a primary point of contact for parents and guardians with regard to swimming lesson enquiries, ensure communications have been received and understood.
· Ensure that comments and complaints are handled promptly and professionally, with issues being referred as and when necessary, to the Welfare Officer or appropriate committee role.
How to apply
· Please send a covering email expressing your interest with details of your skills and experience and your CV. Applications to be sent to Bronwen Tumani on chair.bpsc@gmail.com 
· Closing date Friday 18th November 2022.
· References will be required.
· The successful candidate will be required to undertake a DBS check in line with Swim England Wavepower guidelines. 
BPSC is a non-profit making organisation and registered charity. Other than the coaches and LTS Coordinator, everyone who helps to run BPSC is a volunteer. 
BPSC is committed to providing a safe environment for all our swimmers and follows Swim England Wavepower 2020-23 in line with current legislation, regulations and guidance. 
BPSC is affiliated to Swim England.  
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