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E9 Fundraising Officer job description


	Role

	The Fundraising Officer provides a central point of contact for fundraising queries and takes the lead on developing opportunities for accessing grants and funding. This may include the preparation and submission of funding bids; working with other organisations to develop joint bids and ensuring the profile of the club is maintained.  This role reports to the Treasurer.

	Skills & Qualities
· Enthusiastic with a good knowledge of and interest in the club’s activities although this can be learnt on the job
· Be an excellent communicator with good verbal, written and IT skills
· Have good organisational and record-keeping skills
· Have experience and/or an interest in sourcing funding opportunities
· Ability to build relationships with others, both inside and outside of the club

	Main Duties
· To work with the Treasurer to agree an annual fundraising plan and objectives for Committee sign off
· To identify and target sources of funding for the club in order to meet fundraising objectives, e.g. corporate sponsorship, funding bids, club socials, etc
· To prepare funding bids in partnership with club Committee members, as appropriate, particularly the Treasurer 
· To establish and develop effective working relationships with key local funding providers
· To promote and publicise any funding secured for the club through the club newsletters, website and notice board
· To engage with the club’s Workforce Coordinator to access volunteer support, as required

	Commitment 
· An on-going weekly commitment of up to 1 or 2 hours per week.  However, more time will be required, periodically, in the lead up to fundraising events or when preparing funding bids.
· Reporting to the Committee on a quarterly basis via the Treasurer

	Beneﬁts to Self and Club
· Contributing to the success of the club by securing funds to enhance the coaching and learning opportunities for the club swimmers, coaches and volunteers

	Further Development Support
· Guidance to be provided by the outgoing volunteer
· ‘The Good Guide for a Fundraising Officer’ - http://www.swimming.org/assets/uploads/library/GCG%20Fundraising%20Officer.pdf




Useful Websites
ASA webpage		www.swimming.org/asa
Sport England		www.sportengland.org
NSPCC			www.nspcc.org.uk
Volunteering England	www.volunteering.org.uk
CO-IT			www.do-it.org.uk
Volunteering Matters	www.volunteeringmatters.org.uk
Sports Coach UK	www.sportscoachuk.org
Hy-Tek			www.hy-tekltd.com
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