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Element 9 – Webteam Volunteer Job description 
 
	Role 

	The CoStA website is the primary source of communications across all club members. Training changes, Meet information and general communications are updated regularly though the website. This role works closely with Club coaches, Opensmeetsec, Committee & Communication Liaison volunteer.

	Skills 
· Approachable and enthusiastic 
· Organised and proactive 
· Ability to build and maintain a network across the Club 
· Good communicator - both written and verbal 
· Able to delegate to and work with a wider event team 

	Main Duties 

Website
· Keep website updated.  Information from committee, coaches, Opensmeetsec
· Work with Opensmeetsec to use website for CoStA Meet entry

PayPal
· Create PayPal buttons for website
· Create Spreadsheets for Meet entry
· Transfer funds to CoStA Account

Website
· Keep Social Media sites updated (Facebook, Twitter)

	Commitment 

There is year round commitment to the role.
 

	Beneﬁts to Self 

[bookmark: _GoBack]Contribution to ensuring a well managed and well informed club.  Working with Opensmeetsec and other volunteers ensure our swimmers receive the opportunity to compete at Open Meets and our own meet.
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Further Development Support 

Full handover – shadowing, guidance and materials - provided by current volunteer. 

 
 

Useful Websites 

ASA webpage   	www.swimming.org/asa  Sport England   	www.sportengland.org  NSPCC   	 	www.nspcc.org.uk 
Volunteering England www.ncvo.org.uk/nvcoMvolunteering 
DOMIT    	 	www.doMit.org.uk  Sports Coach UK 	www.sportscoachuk.org  HyMTek  	 	www.hyMtekltd.com 
 

  Signed & Date: 
 

Name: 
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