
Parent’s Guide to on line meet entry 

This is how external meets and all CMK hosted meets are entered. Please follow our easy-to-use 

guide for entry for your swimmer. 

 

• Click on the ‘Attend’ button next to the meet you want to enter 

 

• Select the Swimmer’s Name 

Click Attend / 

Decline for  
selected meet 

Select  
swimmer 



• Once the swimmer is selected, click on the ‘Declaration’ drop down box and select ‘Yes, 

please sign up [swimmer] for this event’ 

 

• A list of events will now be available (based on age and gender) and times will be 

automatically populated. 

• Select the events to enter by ticking the box beside the entry time – you can also add any 

notes 

• Once the events have been selected, click save. 

• If you have other swimmers repeat the steps after selecting the next swimmer. 

Please Note: Only best times will show from the meets that have 
been loaded to TU. Only meets that CMK attended as a team will be 
automatically loaded. Please email externalmeet.cmksc@gmail.com 
if you think there’s a time missing. 
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• A list of events entered will be shown against the swimmer 

 

• The coaches will then approve your selection. When they have approved the events the will 

show as ‘approved’ 

• Once your events have been approved members can also view these on the ‘On Deck’ app 

under ‘Future Meets’.  

• Your account will be invoiced (normally after that accepted entries are published) with the 

amount to pay. Please arrange to pay any outstanding meet entry fees within 7 days. 
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